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Course Syllabus
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ENV H 480A: Undergraduate Seminar
Quarter: Autumn 2020
Credits: 1 credit
Class Time: Wednesdays from 3:30-4:50pm
Zoom Link: can be accessed by the tab on the left of the course page

Instructor:

Hayley Leventhal, MS, Internship & Career Services Manager
Office: F-461E Health Sciences Center
Email: hayleyl@uw.edu (mailto:hayleyl@uw.edu)
(mailto:tmb@uw.edu) Office Hours: By appointment

Course description
This course is intended to expose DEOHS undergraduate students to a broad range of environmental
and occupational research, practice, and policy areas in order to assist them with career exploring and
planning within the Environmental Health major. It also serves as an introduction and orientation to the
EH internships. The format for this class includes group discussions, short lectures, guest panelists, and
strong student involvement. Students should come to class prepared to share questions, ideas, and
experiences with their classmates.

Learning objectives
It is intended that at the completion of this course, each student will be able to:
Develop an overview of the environmental and occupational health sciences field, and evaluate their
personal career values, interests and skills to assess fit for a range of possible career paths.
Create and implement a career plan to prepare for their identified career goals. Identify actions to
take in areas of their environmental health education, including research, and internship / experiential
learning.
Identify, apply for, and successfully obtain and hold a summer internship.
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Understand workplace expectations, communicate professionally, and identify and solve workplace
conflicts.
Design a targeted resume and cover letter and understand how to adapt it to different positions.
Understand the different types of interview questions and craft focused answers in response.
Construct a professional network.

Schedule of Topics and Readings
Grading Format:
Grading: This course is designed to provide support for your success as an environmental health
major. Upon successful completion of the course, you will meet the prerequisite to enroll in Env H 482.
Credit is based on your attendance, participation, and the quality of the assignments you complete.
Therefore, you must attend each class meeting and complete each assignment at a satisfactory level in
order to pass the course. Passing this course is mandatory for graduation. If you do not pass this course,
you may be required to retake it. 100 points are available in this course. A 4.0 scale will be calculated
using the following conversion:
% = GPA

% = GPA

% = GPA

≥ 97.0 = 4.0

≥ 85.8 = 3.0

≥ 74.6 = 2.0

≥ 95.9 = 3.9

≥ 84.7 = 2.9

≥ 73.5 = 1.9

≥ 94.8 = 3.8

≥ 83.5 = 2.8

≥ 72.3 = 1.8

≥ 93.6 = 3.7
≥ 92.5 = 3.6

≥ 82.4 = 2.7
≥ 81.3 = 2.6

≥ 71.2 = 1.7
≥ 70.1 = 1.6

≥ 91.4 = 3.5

≥ 80.2 = 2.5

≥ 69.0 = 1.5

≥ 90.3 = 3.4

≥ 79.1 = 2.4

≥ 67.8 = 1.4

≥ 89.2 = 3.3

≥ 77.9 = 2.3

≥ 66.7 = 1.3

≥ 88.0 = 3.2
≥ 86.9 = 3.1

≥ 76.8 = 2.2
≥ 75.7 = 2.1

≥ 65.6 = 1.2
≥ 64.5 = 1.1

≥ 63.4 = 1.0
≥ 62.2 = 0.9
≥ 61.1 = 0.8
≥ 60.0 = 0.7*

*Lowest passing grade for
undergraduates.

Attendance: This is a course that is dependent on active student participation and engagement. You are
expected to attend every virtual class meeting, and participate in assigned events outside of the
designated class time. If, for some legitimate reason, a student is not able to attend one or more of the
seminars, they may be permitted to substitute another on-campus seminar or event that is related to the
field of study. Contact the professor for prior approval. Active participation and engagement will be
assessed through discussions, completion of activities, attendance in class and completion of in-class
assignments. You are expected to come to class with assignments completed and a readiness and
willingness to participate. Your participation grade will be evaluated on the following scale:
10 Points

8 Points

6 Points

0-5 Points

Arrived on time and

Arrived prepared,

Arrived prepared,

Did not participate in
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prepared, and actively

participated in class

participated in class class discussions or

participated in class

discussions and

discussions and

activities, and/or

discussions and activities activities,

activities when

detracted from the

by asking questions and and/or contributed
using chat.
positively to the class

prompted, did not
detract from class

class community.

Contributed positively to community.

community.

the class community.
Zoom Expectations
This class will be taught via Zoom sessions at scheduled times. To be successful, please:
Introduce any pets that join you on camera.
Ensure that you have a quiet place to attend class. If you share the space with others, you may want
to consider using a headset.
For laptop and other equipment rentals, visit the UW Student Technology Loan Program
(https://stlp.uw.edu/) .

Mute yourself except when you are speaking.
Be aware of your camera's line of sight and take care to put away anything that you do now want to
share with the rest of the class. Fun and appropriate virtual backgrounds are strongly encouraged.
What To Do If You Fall Behind
It is important that you remain engaged in the course, for the benefit of you and your classmates. Having
said that, I know that life happens and that the past months have been unpredictable. We've all
experienced instances where we have fallen behind. If you fall behind, here are some strategies to help
you re-engage:
1. Reach out to me and let me know what's going on – don't just disappear. If you don't want to share all
the details of your situation, that's ok.
2. Read through recent course communications and Discussion posts. This will help bring you up to
speed on critical issues related to the course.
3. Try to block off an hour each week outside of class to focus exclusively on the course. If you can do
more, great! But being intentional about setting aside time is the first step.
4. Connect with someone you know and/or admire in class. Peers can often share strategies for
success or chat with you about difficult concepts being covered in class.
Outside-of-Class Expectations
As a component of your participation grade, you will be expected to meet with Hayley
(https://calendar.google.com/calendar/selfsched?
sstoken=UUZWV2xKS2lMWkxffGRlZmF1bHR8NTc5NTFjOTkyZjljMjM4MDliMjdiYjRkNDkzZDkyZWE) for 15-

minutes outside of class time before the fifth week of class: October 28, 2020. Finally, while it is not
required, you are strongly encouraged to participate in outside of the classroom events (such as
https://canvas.uw.edu/courses/1397889/assignments/syllabus
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networking events, social hours, and employer information sessions) with Hayley and your classmates
as informal opportunities to connect and socialize.

Assignments:
Your learning in this course will be assessed through the final project, which you will contribute to
throughout the quarter. Individual assignments are given point values relative to a total 100 points for the
quarter. All assignments must be typewritten -- and submitted on-line using Canvas by 11:59pm the night
before class.

Assignment

Points

Percentage of Total
Grade

Participation

10 points

10%

Understanding Your Understanding of Your Abilities (Before
3 each/6 total
and After)

6%

Completion of Modules 1-10

3 points each/30
total

30%

Internship/Job Application Spreadsheet

5 points

5%

Resume Draft

5 points

5%

Cover Letter Draft

5 points

5%

Informational Interview Email (4 pt) and Summary (10pts)

14 points

14%

Final Project (due dates vary)
Internship/Job Description Due 10/27(5 pts)
Final Draft Resume Due 12/18 (5 pts)
25 points

25%

Final Draft Cover Letter Due 12/18 (5 pts)
Interview Questions and Answers Due 11/24 (5 pts)
Mock Interview Due 12/18 (5 pts)

https://canvas.uw.edu/courses/1397889/assignments/syllabus
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Course policies and values
Communications Standards: Please read the Course Netiquette Guidelines for information on
communication norms for this course.
Inclusiveness: Diverse backgrounds, embodiments, and experiences are essential to the critical
thinking endeavor at the heart of university education. Therefore, we expect you to follow the UW
Student Conduct Code in your interactions with your colleagues and instructors in this course by
respecting the many social and cultural differences among us. We encourage students to talk to your
faculty member and/or the program director if you have concerns about classroom climate.
Pronouns: We share our pronouns because we strive to cultivate an inclusive environment where
people of all genders feel safe and respected. We cannot assume we know someone’s gender just
by looking at them. So we invite everyone to share their pronouns.
Access and Accommodations:
Your experience in this class is important to me. If you have already established accommodations
with Disability Resources for Students (DRS), please communicate your approved accommodations
to me at your earliest convenience so we can discuss your needs in this course.
If you have not yet established services through DRS, but have a temporary health condition or
permanent disability that requires accommodations (conditions include but are not limited to mental
health, attention-related, learning, vision, hearing, physical or health impacts), you are welcome to
contact DRS at 206-543-8924 or uwdrs@uw.edu or disability.uw.edu. DRS offers resources and
coordinates reasonable accommodations for students with disabilities and/or temporary health
conditions. Reasonable accommodations are established through an interactive process between
you, your instructor(s) and DRS. It is the policy and practice of the University of Washington to create
inclusive and accessible learning environments consistent with federal and state law.
Washington state law requires that UW develop a policy for accommodation of student absences or
significant hardship due to reasons of faith or conscience, or for organized religious activities. The
UW’s policy, including more information about how to request an accommodation, is available
at Religious Accommodations Policy. (https://registrar.washington.edu/staffandfaculty/religiousaccommodations-policy/) Accommodations must be requested within the first two weeks of this
course using the Religious Accommodations Request form
(https://registrar.washington.edu/students/religious-accommodations-request/) .

What constitutes an excused absence? As defined in UW Scholastic Regulations, Chapter 112
(http://www.washington.edu/admin/rules/policies/SGP/ScholRegCH112.html) , examples of unavoidable

reasons for absence include death or serious illness in the immediate family, illness of the student,
and, provided previous notification is given, observance of regularly scheduled religious obligations.
Other reasons might include attendance at academic conferences or field trips or participation in
University-sponsored activities such as debating contests or athletic competitions.
https://canvas.uw.edu/courses/1397889/assignments/syllabus
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SPH Land Acknowledgment: The University of Washington acknowledges the Coast Salish people
of this land, the land which touches the shared waters of all tribes and bands within the Duwamish,
Suquamish, Tulalip and Muckleshoot nations.
Academic Integrity: Students at the University of Washington (UW) are expected to maintain the
highest standards of academic conduct, professional honesty, and personal integrity.
The UW School of Public Health (SPH) is committed to upholding standards of academic integrity
consistent with the academic and professional communities of which it is a part. Plagiarism, cheating,
and other misconduct are serious violations of the University of Washington Student Conduct Code
(WAC 478-120). We expect you to know and follow the university's policies on cheating and
plagiarism, and the SPH Academic Integrity Policy (https://sph.washington.edu/students/academicintegrity-policy) . Any suspected cases of academic misconduct will be handled according to
University of Washington regulations. For more information, see the University of Washington
Community Standards and Student Conduct website.
Equity, Diversity and Inclusion: Diverse backgrounds, embodiments and experiences are essential
to the critical thinking endeavor at the heart of University education. In SPH, students are expected:
To respect individual differences, which may include, but are not limited to, age, cultural
background, disability, ethnicity, family status, gender, immigration status, national origin, race,
religion, sex, sexual orientation, socioeconomic status and veteran status.
To engage respectfully in the discussion of diverse worldviews and ideologies embedded in
course readings, presentations and artifacts, including those course materials that are at odds
with personal beliefs and values.
I am committed to making this class an equitable learning environment. Please talk with me right
away if you experience disrespect in this class from other students and/or from me, and I will work
to address it in an educational manner.
Reporting Learning Environment Concerns: The Office of the Dean has a student concern
policy (https://sph.washington.edu/students/student-concern-policy) , a faculty concern policy and
standard HR procedures for staff concerns. Students are encouraged to report any incidents of bias
in any of the following ways:
Report the incident to someone they feel comfortable with (including teaching staff, adviser or
department staff) or directly inform the SPH Assistant Dean for Equity, Diversity & Inclusion Dr.
Victoria Gardner at vg@uw.edu (mailto:vg@uw.edu) .
Email dcinfo@uw.edu to file a non-anonymous, confidential report (tracked by Director of Student
and Academic Services and Assistant Dean of Equity, Diversity & Inclusion) or
Send an anonymous and confidential report using the bias concern form here
(https://catalyst.uw.edu/webq/survey/vg/375764) . Report is received by the Assistant Dean for EDI

and the Director of Program Operations for Student and Academic Services and tracked for
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investigation and/or resolution. Reporter can remain completely anonymous but will not receive a
response.
Safety: Call SafeCampus at 206-685-7233 anytime – no matter where you work or study – to
anonymously discuss safety and well-being concerns for yourself or others. SafeCampus’s team of
caring professionals will provide individualized support, while discussing short- and long-term
solutions and connecting you with additional resources when requested.

Course Summary:
Date

Wed Sep 30, 2020

Details

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560609&include_contexts=course_1397889)

 Understanding Your Understanding
of Your Abilities

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5603235)

Tue Oct 6, 2020

 Getting to know each other

due by 11:59pm

 SMART Goal

due by 11:59pm

 Syllabus Quiz

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5629401)

(https://canvas.uw.edu/courses/1397889/assignments/5603655)

(https://canvas.uw.edu/courses/1397889/assignments/5603817)

Wed Oct 7, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560610&include_contexts=course_1397889)

 Career Values

due by 11:59pm

 Values and Work Style

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5629402)

Tue Oct 13, 2020
(https://canvas.uw.edu/courses/1397889/assignments/5603836)

Wed Oct 14, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560611&include_contexts=course_1397889)

https://canvas.uw.edu/courses/1397889/assignments/syllabus
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Details

 Internship/Job Application
Spreadsheet

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5581050)

Tue Oct 20, 2020

 Practicing Your Elevator Pitch and
Preparing for Informational Interviews

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5629400)

Wed Oct 21, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560612&include_contexts=course_1397889)

 Getting Started on LinkedIn

due by 11:59pm

 Informational Interview Request

due by 11:59pm

 Internship/Job Description

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5671784)

Tue Oct 27, 2020

(https://canvas.uw.edu/courses/1397889/assignments/5629182)

(https://canvas.uw.edu/courses/1397889/assignments/5581051)

Wed Oct 28, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560613&include_contexts=course_1397889)

 Cover Letters

due by 11:59pm

 Cover Letters

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5668614)

Tue Nov 3, 2020
(https://canvas.uw.edu/courses/1397889/assignments/5671848)

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?
Wed Nov 4, 2020

Tue Nov 10, 2020

3:30pm to 5pm

event_id=1560614&include_contexts=course_1397889)

 Internship Q&As

to do: 11:59pm

 Resume Draft 1

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5581056)

https://canvas.uw.edu/courses/1397889/assignments/syllabus
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Details

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560615&include_contexts=course_1397889)

 Past Internship Summaries

due by 11:59pm

 Cover Letter - Draft

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5637659)

Tue Nov 17, 2020

(https://canvas.uw.edu/courses/1397889/assignments/5581047)

 Reflecting On Your Interview
Experience

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5650341)

Wed Nov 18, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

3:30pm to 5pm

event_id=1560616&include_contexts=course_1397889)

 Preparing for an Interview

due by 11:59pm

 Tell Me About Yourself

due by 11:59pm

 Informational Interview Summaries

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5637665)

Tue Nov 24, 2020
(https://canvas.uw.edu/courses/1397889/assignments/5650375)

(https://canvas.uw.edu/courses/1397889/assignments/5581044)

Tue Dec 1, 2020

 How Much do you Know About
Interviews?

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5665460)

 Interview Questions and Answers

(https://canvas.uw.edu/courses/1397889/assignments/5581052)

Wed Dec 2, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

due by 11:59pm

3:30pm to 5pm

event_id=1560618&include_contexts=course_1397889)

Tue Dec 8, 2020

 Evaluating Workplaces

(https://canvas.uw.edu/courses/1397889/assignments/5671907)

https://canvas.uw.edu/courses/1397889/assignments/syllabus
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Details

 Mock Interview

(https://canvas.uw.edu/courses/1397889/assignments/5581053)

Wed Dec 9, 2020

 ENV H 480 A Au 20: Undergraduate
Seminar (https://canvas.uw.edu/calendar?

due by 11:59pm

3:30pm to 5pm

event_id=1560619&include_contexts=course_1397889)

 Cover Letter - Final Draft

due by 11:59pm

 Resume- Final Draft

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5581048)

(https://canvas.uw.edu/courses/1397889/assignments/5581057)

 Understanding Your Understanding
of Your Abilities Version 2
Fri Dec 18, 2020

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5603673)

 Extra Mock Interview (for those
who asked for extensions on the
informational interview)

due by 11:59pm

(https://canvas.uw.edu/courses/1397889/assignments/5879220)

 Module 10 Quiz

(https://canvas.uw.edu/courses/1397889/assignments/5671942)

due by 11:59pm

 Participation + 2 bonus points

(https://canvas.uw.edu/courses/1397889/assignments/5581054)
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